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16.1 Pilot Transfer Arrangements – Marine Notice 04/2023  
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Figure 1 – pilot boarding ladder arrangements 
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16.2 VTS Vessel Booking Application Form 
Link to fillable PDF

 

https://www.support.transport.qld.gov.au/qt/formsdat.nsf/Forms/QF4330
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16.3 VTIS A4 – Tug and Tow Advice Form 
Link to fillable PDF 

 
  

https://www.support.transport.qld.gov.au/qt/formsdat.nsf/Forms/QF5363
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16.4 Cyclone tracking Chartlet – Eastern Australia 
 

  



 
 
 

Hard copies of this document are considered uncontrolled. Please refer to the Maritime Safety Queensland website for the latest version.  
Port Procedures and Information for Shipping – Gladstone, November 2023.   115 
 

16.5 Dangerous Cargo Report (form F3217) 
Link to fillable PDF 

 

https://www.support.transport.qld.gov.au/qt/formsdat.nsf/Forms/QF3217
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16.6 Dangerous Cargo Event Report (form F3220) 
Link to fillable PDF

  

https://www.support.transport.qld.gov.au/qt/formsdat.nsf/Forms/QF3220
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16.7 Arrival/Departure Report (form F3452) 
Link to fillable PDF 

  

https://www.support.transport.qld.gov.au/qt/formsdat.nsf/Forms/QF3452
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16.8 Pilot Boarding Grounds (Gladstone) 
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16.9 Helicopter Operations Information (Gladstone) 
You must advise your agent at least 12 hours prior to pilot boarding that you have read and understood 
these regulations; failure to do so will result in delays to your ship. 

The embarkation and disembarkation of personnel by helicopter imposes certain mandatory conditions on 
the part of the ship and you, its master. These will involve the deck party being at a state of readiness for 
emergency action of a different nature but to a greater degree of preparation than that required for pilot 
launch transfer operations. If the helicopter attempts to make an emergency landing on board this may 
involve flying debris, spilt fuel with the associated danger of fire and more than likely, seriously injured 
personnel. 

To assist in helicopter transfers, it is mandatory for the vessel to ensure that the Gladstone Pilot Helicopter 
(Landing) Operations form (16.9) is completed and returned to the Gladstone VTS Centre when the vessel 
booking application is made. 

Under no circumstances will helicopter landings or uplifts be permitted from any vessel when bunker barge 
MV Larcom is moored alongside such vessel. This applies regardless of whether or not fuelling operations 
are in progress. 

Further and more detailed information may be obtained from AMSA Marine Notices, AMSA Marine Order 57 
and the International Chamber of Shipping (ICS), ‘Guide to Helicopter/Ship Operations’. 
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16.10 Gladstone Pilot Helicopter Operations Declaration 
Link to fillable PDF 

 

  

https://www.support.transport.qld.gov.au/qt/formsdat.nsf/Forms/QF5203
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16.11 Gladstone Port Navigation Depths 
The following table indicates the designed navigation depths for the port of Gladstone. 

Mariners are advised that the actual depth may vary from the design depth and should consult 
the Notice to Mariners website located on the MSQ website (http://www.msq.qld.gov.au/Notices-
to-Mariners.aspx) or contact the office of the Regional Harbour Master (Gladstone). 

 
Berth Design depth 

(metres) 
Wild Cattle Cutting 16.1 
Boyne Island Extension Channel 9.0 
Boyne Island Cutting 16.1 
Golding Cutting 16.1 
South Bypass Channel 7.3 
Gatcombe Channel 16.3 
Gatcombe Bypass Channel 12.5 
Auckland Channel 15.8 
Auckland Bypass Channel 6.8 
Clinton Channel 16.0 
Clinton Bypass Channel 13.0 
Clinton Swing Basin 10.6 
WICET Departure Channel 16.0 
WICET Swing Basin 11.7 
Targinie Channel 10.6 
Targinie Swing Basin East 10.6 
Targinie Swing Basin West 9.0 
Jacobs Channel 13.0 
GLNG Swing Basin 13.0 
QCLNG Swing Basin 13.0 
ALNG Swing Basin 13.0 
Boyne Smelter Wharf 15.0 
South Trees East Wharf 12.8 
South Trees West Wharf 12.8 
Barney Point Wharf (Eastern Approach) 13.5 
Barney Point Wharf (Western Approach) 11.5 
Barney Point Wharf 15.0 
Auckland Point No 1 Wharf 11.3 
Auckland Point No 2 Wharf 11.3 
Auckland Point No 3 Wharf 11.3 
Auckland Point No 4 Wharf 11.4 
Clinton No 1 Wharf 18.8 
Clinton No 2 Wharf 18.8 
Clinton No 3 Wharf 18.8 
Clinton No 4 Wharf 18.8 
Fisherman’s Landing No 1 Wharf 12.9 
Fisherman’s Landing No 2 Wharf 12.9 
Fisherman’s Landing No 4 Wharf 11.2 
Fisherman’s Landing No 5 Wharf 11.2 
GLNG Export Wharf 13.0 
QCLNG Export Wharf 14.0 
APLNG Export Wharf 13.0 
Passage Island Crossover Channel 3.3 

 

http://www.msq.qld.gov.au/Notices-to-Mariners.aspx
http://www.msq.qld.gov.au/Notices-to-Mariners.aspx
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16.12 Pilotage Passage Plans (Gladstone, LNG, Cruise ships) 
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16.13 Pilotage – Gladstone Port and Pilotage Areas 
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16.14  Pilotage – Golding Cutting 
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16.15 Pilotage – Gatcombe and Auckland Channels 
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16.16 Pilotage –Boyne and South Trees Wharves 
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16.17 Pilotage – Barney Point Wharf 
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16.18  Pilotage – Auckland Point Wharves 
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16.19 Pilotage – Clinton Coal Facility Wharves 
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16.20 Pilotage – Clinton Bypass Channel 
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16.21 Pilotage – WICET Wharf 
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16.22  Pilotage – Targinie Channel 
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16.23 Pilotage – Fishermans Landing Wharves 
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16.24 Pilotage – Jacobs Channel 
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16.25 Pilotage – LNG Wharves 
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16.26  Marine Pollution Report (form 3968) 
Link to fillable PDF 

 

https://www.support.transport.qld.gov.au/qt/formsdat.nsf/Forms/QF3968
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16.27 Marine Incident Report (form 3071)  
Link to fillable PDF 

 

 

https://www.support.transport.qld.gov.au/qt/formsdat.nsf/Forms/QF3071
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16.28 Report of Suspect marine Safety Concern 
Below report is available online at https://www.amsa.gov.au/forms/report-marine-safety-concern 

  

https://www.amsa.gov.au/forms/report-marine-safety-concern
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16.29 Gas Free Status 
Link to fillable PDF 

 
 

 

  

Master/agent 

To be lodged to the VTS centre at least 48 hours prior to ship's ETA pilotage area. 

 

https://www.support.transport.qld.gov.au/qt/formsdat.nsf/Forms/QF5202
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16.30 Permission to Immobilise Main Engines  
Link to fillable PDF 

(THIS FORM IS ONLY TO BE USED IF THE REQUEST CANNOT BE 
SUBMITTED BY THE AGENT WITHIN QSHIPS) 

 

https://www.support.transport.qld.gov.au/qt/formsdat.nsf/Forms/QF5198
https://qships.tmr.qld.gov.au/webx/
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16.31 Example – Permission to Tank/Crude Oil Wash 
Applications for approval by the Regional Harbour Master must be submitted via the QSHIPS 
programme. 

 

  

https://qships.tmr.qld.gov.au/webx/
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16.32 Example – Chemist’s Certificate of Compliance 
Fax completed declaration form to: 

Gladstone Port Authority  
Port Operations Officer ................................................. Fax: +61 7 4972 3045 ................................... Ph: +61 7 4976 1333 

Tankers operating without inert gas: 

 Tankers operating without inert gas may only berth at a non tanker berth provided all cargo tanks, slop tanks, cargo lines and 
associated pipe work are certified gas free by an independent chemist. That is, that the vessel is in a completely gas free 
condition.  

Tankers operating with inert gas: 

 The vessel's inert gas system MUST be fully operational so as to maintain a positive pressure in inerted tanks at all times. If 
work is to be carried out on the ship's inert gas installation or boiler or other sections of plant or piping which affect inert gas 
supply, an independent supply of inert gas is to be put into place and fully operational prior to repair work commencing. 

 Any tank, including slop tanks, containing high flash point cargo or residues, MUST have the ullage space maintained in an 
inert condition unless otherwise authorised by the Gladstone Ports Corporation. 

 All empty tanks that last carried a low flash cargo MUST be washed and/or gas freed and not have a vapour test reading in 
excess of the equivalent to 1% hydrocarbon as referenced to Hexane.  

 Any empty tank that last carried a low flash cargo and has not been gas freed MUST not have a hydrocarbon content 
exceeding 2% by volume.  

 Special conditions apply to slop tank(s) that contain low flash point slops/products.  

a) Wherever possible slops should be confined to a single designated slops tank.  

b) If the flash point is <60°C then the tank MUST be tested and certified that the content of low flash product 
within the slops does not exceed 5% of the tank’s volume. 

c) The ullage space of the slop tank MUST be inserted.  

 Positive inert gas pressure on tanks is to be maintained at all times and the oxygen content of the inert gas MUST not exceed 
5%.  

 If a vessel's inert gas system were not operational, then she would be classed as a "tanker operating without inert gas" and is 
to follow the requirements as per a vessel of this type.  

DECLARATION  

I   __________________________________________________________________  of  

  _________________________________________________  an independent chemist hereby declare that I have examined the 

vessel______________________ and it has met all of the conditions as stated above at ____________hrs on         /       /       . 

Proposed Berth:  _____________________________________   Proposed berthing details: 

Arrival time/date at berth:  ___________________________________   Departure time/date at 

berth:_______________________ 

Signed ________________________ (an independent chemist) Return Fax  

Number:______________________ 

If the ship’s tank contents status changes for any reason, a new “Chemist’s Certificate of Compliance” MUST be issued and approved. Permission is 

granted for the vessel to berth in accordance with the details outlined in this declaration: 

_______________________ _____/_____/________ 

Authorised Officer Date 
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16.33  Instructions to Masters of Ships Berthed Within Zone 1 
 

TO: THE MASTER 
DATED: ______ /_______ /__________ 

C.C:  AGENT 

Instructions to Masters of ships berthed within 800 metres of a nuclear powered 
warship berthed in the port of Gladstone. 

A Nuclear Powered Warship, the  ___________________________  is berthed within 800 m of 
your vessel. 

The vessel is due to depart on:   ____________________________________  

In case of a reactor accident in the vessel the Regional Harbour Master via GLADSTONE VTS on VHF 
channels 13 or 16 will advise. On receipt of such advice, you are requested to take the following action: 

As far as possible, shut down ventilation or turn to recirculation and close hatches, scuttles, port holes, doors 
and openings, etc, to minimise the ingress of airborne radioactive material; 

If non-essential personnel have access to transport they should self-evacuate to the assembly area, which is 
situated on _______________. Emergency services personnel will direct your personnel to the assembly 
area.  

All personnel remaining on board should seek shelter below decks until otherwise instructed. Ideal shielding 
is likely to be provided by your accommodation and/or engine room; 

You should contact Gladstone VTS on VHF channel 13 or 16 if you have any queries. 

 M (VTM) 

p.p. Regional Harbour Master (Gladstone) 

 

DATED :      
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16.34 Small Craft Ship Navigation Areas and Recommended 
Courses 
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16.35  Gladstone VTS Area 
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16.36 Port of Gladstone Vessel Questionnaire (Form 1) 
Link to fillable PDF 

 

https://www.support.transport.qld.gov.au/qt/formsdat.nsf/Forms/QF5366
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16.37 Vessel Pre-Arrival Condition Report (Form 2) 
Link to fillable PDF  

https://www.support.transport.qld.gov.au/qt/formsdat.nsf/Forms/QF5375
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16.38 Terminal Pre-Arrival Confirmation Report (Form 3) 
Link to fillable PDF 

  

https://www.support.transport.qld.gov.au/qt/formsdat.nsf/forms/QF5376
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16.39 Deed of Indemnity – Port of Gladstone Escort Tugs 
Link to fillable PDF 

https://www.support.transport.qld.gov.au/qt/formsdat.nsf/forms/QF5374
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16.40 Vessel Interaction Prevention CCF Berths 
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16.41 Barney Point Wharf Passing Vessel Interaction 
Prevention 
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16.42 DUKC Draft Request Form 
Link to fillable PDF 

https://www.support.transport.qld.gov.au/qt/formsdat.nsf/forms/QF5369
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16.43 Pilot Ladder Checklist 
Pilot Ladder Checklist  
 Vessel Name: Date of Pilot Transfer:                         

 

To the Master of the Vessel,  
GMPS require you and your crew to fully cooperate with our pilot launch crew to ensure the safe transfer of Pilots to and from your vessel. 

You are responsible to ensure that the pilot ladder has been stored and maintained in good condition and that it is regularly inspected and certified by 
the manufacturer of the ladder that it complies with the requirements of SOLAS CH V- Regulation 23 - Pilot Transfer Arrangements Resolution A.1045 
(27).  
GMPS supports all members of the pilot launch crew who decide not to transfer due to an unsafe ladder arrangement. 

Please note that any failure from you to provide a fully compliant pilot transfer arrangement will result in your vessel being rejected for pilot 
boarding, and additional charges may be levied to your vessel.  

The Master of the Vessel is to ensure this Pilot Ladder Checklist has been completed and sent to the Vessel’s agent at least 72-hours prior to the 
planned pilot transfer taking place. The vessels agent will enter the completed form into Qships. 

Item  Checks to be performed  Yes  No  

1)  Have all pilot ladders been kept clean, properly maintained, stowed and inspected at least 72 hours prior to arrival at the port to 
ensure that they are safe to use?    

2)  Are "Certificates of Conformity" and "Inspection Certificates" for Pilot ladders maintained on-board the vessel?    

3)  Are manufacturer's plates clearly visible with matching certification for each ladder?    

4)  Are all pilot ladders only used for the embarkation and disembarkation of personnel?    

5)  Is there a copy of International Maritime Pilots Association "required boarding arrangements for pilots" poster displayed on board?    

6)  Will the supervision of the rigging of the pilot ladder and of the pilot transfer arrangements be conducted by a responsible officer 
who has means of communication with the navigation bridge?    

7)  Will the vessel provide a person to escort the pilot by a safe route to and from the navigation bridge?    

8)  Will the pilot ladder and any operating mechanical equipment be tested prior to use?    
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9)  Are there at least two people (including one Officer) on the ship, near the pilot boarding area to assist pilot's embarkation / 
disembarkation?    

10)  Are the ropes, heaving lines, splices and thimbles in good condition?    

11)  Are the steps, spreaders and chocks in good condition and free of any coatings?    

12)  Is the pilot ladder properly secured to the deck of ship?    

13)  Is the deck area where the pilot disembarks clean and free of obstructions?    

14)  Are the heaving line(s) in good condition and suitable for their intended use?  Heaving line to be between 12-16mm diameter and 
fully inspected prior to use   

15)  Are man ropes of at least 28mm and no more than 32mm in diameter and securely rigged?    

16) Are the man ropes less than 24 months old from the date of manufacture?   

17) Have the manropes been in service for less than 12 months?   

18)  Is each pilot ladder less than 30 months old, or have they undergone the strength test as outlined in ISO 799-2019 with relevant 
certification?    

19)  Is the pilot ladder tied to a strongpoint on the ship, resting on the parallel body of the ship and are the steps horizontal?    

20)  Is there an additional back-up pilot ladder available on board the vessel? (this is not a current requirement but is considered best 
practice)    

21)  Is the vessel capable and well-rehearsed in retrieving a man overboard?    

22)  Is there a lifebuoy and self-igniting light available at the pilot boarding area?    

23)  Is the boarding area adequately lit for pilot transfers at night?    

 
Vessel Master’s Name:  Date :   

Vessel Master’s Signature:   
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Rigging Requirements for Combination Pilot Ladders  

 
Magnets must be 1.5 meters above combination ladder platform  

 

Manropes are to be tucked in line with the magnet/suction pad  

 
1 magnet for accommodation ladder  

 

The retrieval line is to be fastened above the last spreader step 
and is to lead forward without hindering or obstructing the pilot 

or pilot launch 
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16.44 Safe Work Method Statement – Boarding by ladder 
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