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OFFICE USE ONLY
ANZAC DAY TRUST
Administered under the Provisions of the  Anzac Day Act 1995
Level 11, 1 William Street, BRISBANE QLD 4000  GPO BOX 69, BRISBANE QLD 4001
Lisa McClure, Secretary  Ph: (07)  3406 9849 Email: 
secretaryadt@oir.qld.gov.au
Claimed
CLOSING DATE FOR SUBMISSION
APPLICATION FOR GRANT
 OR "Statement by a Supplier" is attached 
Statement by a Supplier
(If applicable)
 A Statement by a Supplier is valid for 5 years. If you are uncertain if yours is current,  please download and complete a new one from: 
 www.ato.gov.au/Forms/Statement-by-a-supplier-not-quoting-an-ABN/ 
Registered for GST 
Registered for GST
 Incorporated 
Incorporated
BANK DETAILS
In the event grant monies can be disbursed via electronic funds transfer, please provide your organisation’s bank details here:
INSTRUCTIONS
•  Complete the form by claiming only eligible expenses shown on your most recent and complete financial statement; and•  Cross-reference your financial statement with claimed expenses; and
•  Complete the 'Declaration' on the last page; and•  Submit form and attachments by 31 May. 
•  Extensions must be requested by email by 30 April.
Any questions should be directed to the Secretary, Lisa McClure, via:
Telephone: (07) 3406 9849 or Email: secretaryadt@oir.qld.gov.au
SECTION 1  - WELFARE EXPENSES 
ITEM 1 - HOUSING FOR AGED / INFIRM VETERANS
Record details for building and/or maintenance of welfare housing for veterans and income received.
Name of home/units
Address
Number of residents
Cost of building/maintaining homes/units
Income
Received
$
$
ITEM 1 – HOUSING FOR AGED/INFIRM VETERANS
Click on 'Add Extra Lines' below to record multiple entries
ITEM 2 – FINANCIAL ASSISTANCE TO VETERANS AND THEIR DEPENDANTS
If your organisation provides financial assistance to veterans or their dependants, complete this item then provide details below in corresponding items. 
*Financial assistance may include funeral expenses, school bursaries/fees/uniforms, legal and pension advocacy, wages/superannuation for welfare staff, hospital expenses (including visits and amenities/personal items), meals/clothing/food, member expenses ( including trips/meetings etc).
 
Please make a selection for each of the below:
Has your organisation provided meals/food and/or clothing to needy or itinerant veterans?
(Item 3) Meals and clothing to needy or itinerant veterans
Has your organisation provided meals/food and/or clothing to needy or itinerant veterans?
(Item 5) Legal and pension assistance ( advocacy only )
Has your organisation provided meals/food and/or clothing to needy or itinerant veterans?
(Item 4) Welfare staff-related expenses only
Has your organisation provided meals/food and/or clothing to needy or itinerant veterans?
(Item 6) Bursaries and education expenses
Has your organisation provided meals/food and/or clothing to needy or itinerant veterans?
(Item 7) Member expenses (e.g. trips, functions, meetings etc)
Has your organisation provided meals/food and/or clothing to needy or itinerant veterans?
(Item 8) Hospital expenses
Has your organisation provided meals/food and/or clothing to needy or itinerant veterans?
(Item 9) Donations towards members' funeral expenses
Has your organisation provided meals/food and/or clothing to needy or itinerant veterans?
(Item 10) Other financial assistance
When 'NO' is selected, the data field for that Item will be locked. If ‘NO’ was selected in error, change your response to ‘YES’ and record relevant Item details.
ITEM 3 - MEALS AND CLOTHING TO NEEDY OR ITINERANT VETERANS 	
Record details of meals/food and/or clothing provided to needy or itinerant veterans.
DESCRIPTION OF ASSISTANCE (meals/food/clothing)
(List each separately)
AMOUNT
$
Click on 'Add Extra Lines' below to record multiple entries
ITEM 4 – WELFARE STAFF EXPENSES
Record details of your organisation's welfare staff expenses*. 
*Expenses include honoraria, wages/salaries/superannuation and travel expenses for welfare, pension and advocacy staff only. This does not include training expenses which may be claimable at Item 15(c) 'Other Expenses'.
EMPLOYEE POSITION
(List each separately)
DESCRIPTION 
OF EXPENSE
AMOUNT
$
Click on 'Add Extra Lines' below to record multiple entries
ITEM 5 - LEGAL AND ADVOCACY ASSISTANCE 
Record details of any legal or advocacy assistance provided to veterans (Travel costs may be claimed at Item 4).
DESCRIPTION OF ASSISTANCE
(List each separately)
AMOUNT
$
Click on 'Add Extra Lines' below to record multiple entries
ITEM 6 – BURSARIES AND EDUCATION EXPENSES FOR VETERANS AND DEPENDANTS
Record details here of donations for bursaries or any payments for associated education expenses for veterans OR their dependants. N.B. Recipients must be listed to be allowed.
NAME OF VETERAN AND/OR DEPENDANT 
e.g. son of [veteran's name]
Specific details of each recipient
must be provided and listed separately
DESCRIPTION OF EXPENSE
e.g. school fees, uniforms
AMOUNT
$
Click on 'Add Extra Lines' below to record multiple entries
ITEM 7 – MEMBERS' EXPENSES
Record details here of any member-related organised activity* expenses.
*Activity expenses include members' lunches, dinners, functions(e.g. Xmas party), meetings, AGMs or bus/trips. Income received from attendees relating to these activities MUST be deducted. Do not include conferences claimable at Item 15(a) or commemorative activities claimable at Item 11.
ACTIVITY
(List each separately)
EXPENDITURE
INCOME(not including grants)
NB. If NIL, write 0 
 
NET EXPENSE
BEING CLAIMED
$
$
$
Click on 'Add Extra Lines' below to record multiple entries
ITEM 8 - HOSPITAL EXPENSES
Record details here of any hospital or aged care facility related expenses (e.g. visiting members/taxis/supplying amenities, personal items, flowers etc.)
NAME OF HOSPITAL
(List each separately)
DESCRIPTION OF EXPENSE
AMOUNT
$
Click on 'Add Extra Lines' below to record multiple entries
ITEM 9 - DONATIONS TOWARDS MEMBERS' FUNERAL EXPENSES
Record details here of payments/donations, made towards members' funeral expenses.
NOTE: Payments made from mortuary funds are NOT ALLOWED 
DESCRIPTION OF DONATION (e.g. funeral notices, floral tributes)
(List each separately)
AMOUNT
$
Click on 'Add Extra Lines' below to record multiple entries
ITEM 10 – OTHER FINANCIAL ASSISTANCE
Record details here of any other non-repayable financial payments, made to veterans or their dependants. 
DESCRIPTION OF ASSISTANCE
(List each separately)
AMOUNT
$
Click on 'Add Extra Lines' below to record multiple entries
COMMEMORATIVE ACTIVITIES 
Does your organisation have any expenses, claimable at 11(a) - (h) below, relating to commemorative events/activities such as ANZAC Day/Remembrance Day/Long Tan/Coral Sea etc? 
Does your organisation have any expenses relating to commemorative events/activities?
* Expenses include: Catering, Donations for event participation, Hiring, Wreaths, Educating School Students, Maintenance of War Memorials/Honour Boards.
ITEM 11 - COMMEMORATIVE ACTIVITIES
(a) CATERING 
EVENT / ACTIVITY
(Select from menu)
CATERING 
EXPENDITURE
INCOME
RECEIVED(not including grants)
NB. If NIL, write 0
 
 
NET EXPENSE
BEING CLAIMED
$
$
$
Click on 'Add Extra Lines' below to record multiple entries
(b) DONATIONS FOR ASSISTANCE GIVEN OR PARTICIPATION AT CEREMONIALS e.g. Cadets, Bands, Padres, Ambulance/First Aid etc. 
N.B. List each recipient and respective amount on separate lines
Other donations can be claimed at Item 12
EVENT / ACTIVITY(Select from menu)
RECIPIENT DESCRIPTIONe.g. Salvation Army Band/Cadets
AMOUNT
$
Click on 'Add Extra Lines' below to record multiple entries
( Donations may be made from existing stock or newly purchased stock )
(d) HIRING CHARGES 
EVENT / ACTIVITY
(Select from menu)
DESCRIPTION OF EXPENSE
(Select from menu)
AMOUNT
$
Click on 'Add Extra Lines' below to record multiple entries
(e) WREATHS  - ANZAC Day / Remembrance Day/ etc. 
EVENT / ACTIVITY
(Select from menu)
AMOUNT
$
Click on 'Add Extra Lines' below to record multiple entries
(f) EXPENSES INCURRED EDUCATING SCHOOL STUDENTS on the contribution of veterans of the Australian Defence Force and the significance of commemorative activities. School excursions and Pozieres Study Tours are NOT ALLOWED. NB. Eligible bursaries are claimable at Item 6 only.
NAME OF SCHOOL
(List each separately)
DESCRIPTION OF EXPENSE
(e.g. books, prizes for commemorative/research essays etc.)
AMOUNT
$
Click on 'Add Extra Lines' below to record multiple entries
(g) OTHER COMMEMORATIVE ACTIVITY EXPENSES  (List each separately)
EVENT / ACTIVITY
(Select from menu)
DESCRIPTION OF EXPENSE
e.g. Program printing
AMOUNT
$
Click on 'Add Extra Lines' below to record multiple entries
(h) MAINTENANCE / REPAIR OF EXISTING WAR MEMORIALS / HONOUR BOARDS
DESCRIPTION
(List each separately)
AMOUNT
$
Click on 'Add Extra Lines' below to record multiple entries
OTHER DONATIONS
ITEM 12  - OTHER DONATIONS
Have you made cash donations, other than for commemorative events/activities, to organisations* which offer services or assistance to, or otherwise benefit, veterans and their dependants? 
Has your organisation made cash donations/grants, other than for commemorative events/activities, to organisations* which offer services or assistance to, or otherwise benefit, veterans and their dependants?
Organisations and associated bodies include, but are not limited to, War Veterans' Homes, Legacy, Blue Nurses, Qld Cancer Fund, Meals on Wheels, Royal Flying Doctors, Salvation Army, RSL Sub-Branches, Endeavour Foundation, Vietnam Veterans Associations, Rural Fire Brigades, etc. 
Donations to Cadets (other than for commemorative events/activities), P&C Associations, bowls clubs, surf clubs, PCYCs and similar bodies are NOT ALLOWED. 
*
•
ORGANISATION NAME ( Please record name in full, no acronyms )
(List each recipient and amount on separate lines)
AMOUNT
$
Click on 'Add Extra Lines' below to record multiple entries
GRANTS RECEIVED
ITEM 13 - GRANTS RECEIVED
Record ALL grants received from ALL sources during the last financial period including the ANZAC Day Trust.
•
If more than one grant is received from the same source (e.g. DVA), please list them separately.
•
In the table below, record details of the purpose for the grant and declare any amounts which contributed to expenses claimed on this application.
•
For ANZAC Day Trust grants - Only the amount received needs to be recorded in the area allocated.
If no ANZAC Day Trust grant was received in the previous financial period, please write 0.
GRANT SOURCE 
[E.g. ANZAC Day Trust/
Dept of Veteran Affairs (DVA) /
Brisbane City Council / 
RSL (QLD) etc]
FULL GRANT
AMOUNT
RECEIVED
GRANT AMOUNT
GRANT PURPOSE  
[E.g. Admin / Wages /
Bus Trips / ANZAC Day Ceremony / 
Building Repairs / War Memorial construction etc]
Amount of grant which contributed to expenses claimed
on this application.
If not applicable,
record $0.
E.g. DVA (Veteran Community)
50,000
Solar panels and bus trips
12,500
ANZAC Day Trust
$
N/A
0
$
$
TOTAL GRANTS
ITEM 13 NET TOTAL TO BE DEDUCTED FROM CLAIM BELOW
Click on 'Add Extra Lines' below to record multiple entries
NET TOTAL OF ITEMS 1 - 13
                                                                          -PLEASE NOTE-
A NET TOTAL of $20,000 and above means you cannot make any further claims (i.e. admin expenses) and subsequently, SECTION 2 will be removed. 
 
A NET TOTAL less than $20,000 means you can complete SECTION 2 below (Administrative Expenses).
SECTION 2  - ADMINISTRATIVE EXPENSES
Only the expenditure directly related to the administration of welfare operations can be claimed. 
Claiming expenditure relating to the running of a club or an organisation's other commercial activities is not permitted.
ITEM 14 - FINANCIAL EXPENSES
(a) AUDIT/ACCOUNTANCY FEES
$
(b) BAD DEBTS WRITTEN OFF (must appear on financial statement to claim)
$
(c) BANK CHARGES
$
motor vehicle 
$
property
$
(d) INSURANCE
public liability
$
management liability
$
professional liability
$
other ( specify )
$
Click on 'Add Extra Lines' below to record multiple entries
(e) EQUIPMENT / LEASE CHARGES
e.g. photocopier, storage facility etc
NB: Do not include building leases claimable at 18e
Provide description
$
(f) LEGAL FEES (provide specific details)
e.g. governing document, employee relations, property leases
Provide description
$
(g) PERMITS, LICENCES, REGISTRATIONS
motor vehicle 
$
NB: liquor/gaming/firearms licences
or fees are NOT permitted
Incorporation fees
$
other ( specify )
$
Click on 'Add Extra Lines' below to record multiple entries
ITEM 15 - COMMITTEE AND STAFF RELATED EXPENSES ( not including wages )          
(a) CONFERENCES (List each separately)
CONFERENCE
( e.g. State )
EXPENSE DESCRIPTION
( e.g. registration / accommodation / travel )
EXPENSE
AMOUNT
LESS
CONTRIBUTION
NB. If NIL, write 0 
NET 
CLAIM
$
$
$
Click on 'Add Extra Lines' below to record multiple entries
(b) HONORARIA (NB. other than for Welfare/Advocacy employees  - these can be claimed at ITEM 4) 
COMMITTEE POSITION 
( e.g. President/ Secretary/ Treasurer etc )
(List each separately)
AMOUNT
$
Click on 'Add Extra Lines' below to record multiple entries
(c) TRAVEL EXPENSES (NB. other than for Welfare/Advocacy employees - these can be claimed at ITEM 5) 
COMMITTEE POSITION
( e.g. President/ Secretary/ Treasurer etc )
(List each separately)
EXPENSE
LESS EMPLOYEE
CONTRIBUTION
NB. If NIL, write 0
NET 
CLAIM
$
$
$
Click on 'Add Extra Lines' below to record multiple entries
(d) OTHER EXPENSES (must be shown on the financial statement to be allowable) 
e.g. training costs(ATDP, JP etc). Does NOT include office expenses claimable at Item 16
FOR WHOM 
( e.g. Secretary )
(List each separately)
DESCRIPTION OF EXPENSE
AMOUNT
$
Click on 'Add Extra Lines' below to record multiple entries
ITEM 16 - OFFICE EXPENSES 	
(a) COMPUTER EXPENSES ( e.g. hardware, software, ink etc )
COMPUTER EXPENSES
$
(b) FREIGHT ( not for saleable items )
FREIGHT (not for saleable items)
$
(c) PHOTOCOPYING/PRINTING ( newsletters to be claimed at 17b )
PHOTOCOPYING/PRINTING
$
(d) POSTAGE ( include PO BOX rental )
POSTAGE
$
(e) STATIONERY
STATIONERY
$
(f) TELEPHONE / INTERNET
TELEPHONE/INTERNET
$
(g) MISCELLANEOUS ADMINISTRATIVE EXPENSES 
Specific details MUST be provided and MUST be identified on your financial statement to be allowable.
N.B. diaries and name badges are not allowed.
DESCRIPTION OF EXPENSE
(List each separately)
AMOUNT
$
Click on 'Add Extra Lines' below to record multiple entries
ITEM 17 - MEDIA EXPENSES
(a) ADVERTISING (e.g. Commemorative activities, AGM)
ADVERTISING
$
EXPENDITURE
$
(b) NEWSLETTER/
      JOURNAL
INCOME FROM ADVERTISING
$
NET CLAIM ( expenditure minus advertising income )
NET CLAIM (expenditure minus advertising income)
$
(c) SUBSCRIPTIONS 
( Newspapers/magazines are allowed. Capitations, affiliation/association fees are NOT ALLOWED )
$
ITEM 18 - HALL / OFFICE SPACE / ROOM RELATED EXPENSES
Expenses from maintaining offices/rooms/halls to support welfare programs are allowed.
Rental income for these premises MUST be deducted from the expenses claimed. 
Notes: 1. If premises are also used for other commercial activities, the
                relevant expense should be apportioned accordingly. 
            2. Depreciation on buildings, plant and equipment is NOT ALLOWED 
ANSWER THE FOLLOWING QUESTIONS BEFORE PROCEEDING: 
1. Does your organisation maintain property (offices/rooms/halls) to support your welfare programs?
Does your organisation maintain property (offices/rooms/halls) to support your welfare programs?
2. Does your organisation receive income from the property (offices/rooms/halls)?
Does your organisation receive income from the property (offices/rooms/halls)?
3. Is the income received more than the expenditure to maintain the property (offices/rooms/halls)?
Does the income received exceed expenditure to maintain the property (offices/rooms/halls)?
CLAIM ONLY THE WELFARE-RELATED PORTION OF EXPENSES
(a) CLEANING
CLEANING
$
(b) ELECTRICITY/GAS
ELECTRICITY/GAS
$
(c) EQUIPMENT PURCHASE/MAINTENANCE 
(NB. If this is a BALANCE SHEET item, an explanatory note is required and balance sheet provided.)
$
(d) RATES
RATES
$
(e) RENTAL EXPENDITURE (Rental income to be declared at (g) below)
REPAIRS/MAINTENANCE (provide details)
$
(f) REPAIRS/MAINTENANCE (provide details) 
(Construction of new war memorials/honour boards /displays is not allowed. )
DETAILS
AMOUNT
$
Click on 'Add Extra Lines' below to record multiple entries
(g) RENTAL INCOME RECEIVED
RENTAL INCOME RECEIVED
$
** END OF CLAIMS SECTION ** 
TOTAL CLAIM FOR ADMINISTRATIVE EXPENSES          
GRAND TOTAL OF CLAIM          
** PLEASE COMPLETE THE APPLICANT DECLARATION **
DECLARATION OF THE APPLICANT
PLEASE READ AND TICK ALL BOXES OF THIS DECLARATION AND ENSURE IT BEARS THE NAMES OF TWO (2) COMMITTEE MEMBERS (President/Secretary/Treasurer/Other).
 
This declaration must be completed by two (2) committee members. E.g. President/Secretary/Treasurer/other.
WE DECLARE:
We declare that:
Full name
Committee Position
Signature
Full name
Committee Position
Signature
(Please ✓)
(Please ✓)
Office of Industrial Relations is collecting your personal information on behalf of the ANZAC Day Trust for the purpose of processing your application in accordance with Part 3 of the ANZAC Day Act 1995. Information on the Information Privacy Act 2009 is available at 
LEVEL OF FINANCIAL REPORTING
Identify your level of reporting below and provide the corresponding financial statement accordingly.
LEVEL
OFFICE OF FAIR TRADING CATEGORY
ANZAC DAY TRUST APPLICATION REQUIREMENT
1
 If your organisation has:
 • Current assets of more than $100,000 OR
 • Total revenue of more than $100,000
You must provide a FULL COPY (i.e. all pages) of your SIGNED, audited financial statement AND
your SIGNED auditor's report.
2
 If your organisation has:
 • Current assets between $20,000 - $100,000
    AND/OR
 • Total revenue between $20,000 - $100,000
You must provide a FULL COPY (i.e. all pages) of your financial statement VERIFIED by a certified accountant or auditor, or a person approved by the Commissioner for Fair Trading.
3
 If your organisation has:
 • Current assets of less than $20,000 AND
 • Total revenue of less than $20,000
You must provide a FULL COPY (i.e. all pages) of your financial statement which has been verified (i.e. SIGNED) by the President or Treasurer.
The verification on/accompanying the financial statement must state: 'The association keeps financial records in a way which properly records  the association's income & expenditure & dealings with its assets and liabilities'.
Where statements of income and expenditure contain limited entries, general ledgers should be 
provided and both records must be cross-referenced accordingly to allow for verification of claimed expenses. If necessary, general ledgers not provided will be requested by the Trustees. Failure to comply with such requests may result in your application being deemed ineligible for consideration.
we are committee members of this organisation and we certify the information and figures in this application are correct to the best of our knowledge and belief; and
** IMPORTANT - PROVISION OF GENERAL LEDGERS **
we are committee members of this organisation and we certify the information and figures in this application are correct to the best of our knowledge and belief; and
	CurrentPageNumber: 
	NumberofPages: 
	ImageField1: /9j/4AAQSkZJRgABAQEAyADIAAD/2wBDAAMCAgMCAgMDAwMEAwMEBQgFBQQEBQoHBwYIDAoMDAsK	Remarks:   $
	Date Acknowledged: 
	txtWednes: 31 MAY 2020
	Organisation Name: 
	Affiliated Parent Body in Qld: 
	Registered Address: 
	ABN: 
	Yes: 
	No: 
	Statement by a Supplier Information: 
	Organisation Number: 
	Number of Members: 
	State/Territory where Registered: QLD
	Postal Address: 
	President (Name): 
	Telephone: 
	Telephone: 
	Secretary/Treasurer (Name): 
	Email: 
	Email: 
	Account name: 
	BSB: 
	Account number: 
	DETAILS: 
	Address: 
	Number of residents: 
	Cost of maintaining homes/units: 
	ITEM 11(a) INCOME TOTAL: 
	TOTAL COST: 
	TOTAL INCOME: 
	ITEM 1 TOTAL NET CLAIM $(TOTAL COST MINUS TOTAL INCOME): 
	Add: 
	Remove: 
	DESCRIPTION OF EXPENSE: 
	RENTAL INCOME RECEIVED: 
	TOTAL OF ‘OTHER DONATIONS/GRANTS’ (ITEM 12): 
	EMPLOYEE POSITTION: 
	EMPLOYEE POSITION: 
	TOTAL GRANTS: 
	ITEM 14(a) – (g) TOTAL: 
	ITEM 11(b) TOTAL: 
	COMMEMORATIVE BADGES/POPPIES WHICH WERE DONATED (not sold): 
	ITEM 11(d) TOTAL: 
	ITEM 11(e) TOTAL: 
	ITEM 11(f) TOTAL: 
	ITEM 11(g) TOTAL: 
	ITEM 11(g) TOTAL: 
	amtAnzacDayTrust: 
	DETAILS OF GRANT EXPENDITUREWhat was the Grant received for?(E.g. Purchase of new computer, Christmas party etc.): 
	TOTAL OF ITEMS 1 - 12: 
	TOTAL OF ITEM 13 TO BE DEDUCTED: 
	other (specify): 
	TOTAL OF ITEMS 1 - 12: 
	TOTAL OF ITEMS 1 - 12: 
	ITEM 15(a) TOTAL: 
	ITEM 15(b) TOTAL: 
	ITEM 15(d) TOTAL: 
	FOR WHOM (e.g. Secretary): 
	DESCRIPTION OF EXPENSE: 
	ITEM 15(c) TOTAL: 
	ITEM 15(a) – (e) TOTAL: 
	ITEM 16(a) – (g) TOTAL: 
	ITEM 16(a) – (g) TOTAL + 16(h) TOTAL: 
	SUBSCRIPTIONS: 
	ITEM 17(a) – (c) TOTAL: 
	EXPLANATORY NOTE: 
	TOTAL OF ITEMS 1 - 12: 
	tiTotal18: 
	ITEM 18 NET CLAIM [sub-total minus income at (g)]: 
	TOTAL OF ITEMS 14 - 18: 
	NET TOTAL (ITEMS 1-13): 
	TOTAL OF ITEMS 14 - 18: 
	GRAND TOTAL OF CLAIM: 
	q1: 0
	q2: 0
	q3: 0
	q4: 0
	q5: 0
	SignaturePrint: 
	Full name: 
	Committee Position: 
	I acknowledge Queensland State Laws will accept this communication as containing my signature within the meaning of the Electronic Transactions (Queensland) Act 2001.: 
	Electronic Transactions (Queensland) Act 2001.: 
	Full name: 
	Committee Position: 
	I acknowledge Queensland State Laws will accept this communication as containing my signature within the meaning of the Electronic Transactions (Queensland) Act 2001.: 
	Electronic Transactions (Queensland) Act 2001.: 
	Information Privacy Act: 



